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� 
My Directory data set
� 
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My Directory Structure:

Directories: \\edaslaptop\C:\htdocs-copyof\LTERCatalog\CataforXML\TOEML


        rambutan.ites.upr.edu: /var/...


(rambutan.ites.upr.edu IP address is 136.145.185.212)

Files: mydirectory.DB and sendtoMYSQL.qbe on edaslaptop; mydirectory.txt on edaslaptop and rambutan.ites.up.edu

� 
mydirectory.db: Enter the values in the  mydirectory.db corresponding to the new data set. See Table X1 below for field values specifications.

< 
This information must be obtained directly from the person described via email or by accessing their Institution’s Web site, if known. It should be obtained preferably directly from the person since Web site are sometimes out of date by the time accessed.

< 
There is a one-to-one correspondence between the  “CONTACTRECORDNUM” value and the record of the person described in this database (i.e., one person does not have two or more CONTACTRECORDNUM within the whole database, nor does any CONTACTRECORDNUM belongs to more that one person. If a different table uses the CONTACTRECORDNUM it will refer to the same person.


Table X1. Fields entry specifications in the Paradox table mydirectory.db

Name of Field
Description of Value to be entered
Format (if applicable)

CONTACTRECORDNUM
A unique number that is assigned to the person in the mydirectory.db Paradox Table
natural number

GIVENNAME


First Name 
First Name + space + Middle name initial(s)

SURNAME
Last Name



SHORTFULLNAME
Full Name with First Name and Middle initial(s) and only last name spelled in full
First Name initial(s) + space + Last Name

LNOID
The LTER Network Office unique handle for the electronic mails addresses
Usually First Name Initial plus last name in full all together

E.g. emelendez

ELECTRONICMAILADDRESS


Electronic mail (E-Mail) address
<handle>@<mail server name>

ORGANIZATIONNAME
Name of University or organization


DEPARTMENT
Name of the department in the organization





ADDRESS1, ADDRESS2 
Street address and/or box number


CITY
Name of city



ADMINISTRATIVEAREA(STATE)
abbreviation of state
AA ( two characters in capital letters)

POSTALCODE
Zip Code


COUNTRY
Name or abbreviation of country



PHONE


Voice phone number
(area code)###-####

EXT
voice phone extension number, if any


FAX
Facsimil phone number
(area code)###-####

ITESSTAFF
Indicates if the person is a staff (“no-docente”) member in ITES [This field is mutually exclusive with the field ITESFACULTY]
Yes or No

ITESFACULTY
Indicates if the person is a faculty (“docente”) member in ITES. [This field is mutually exclusive with the field ITESSTAFF]
Yes or No

SCIENTIST
Indicates if the person is a scientist (researcher or investigator). [This field is mutually exclusive with the field STUDENT]
Yes or No

STUDENT
Indicates if the person is a student (research assistant). [This field is mutually exclusive with the field SCIENTIST]
Yes or No

ONLINEURL
Location of the person’s web page
http://<URL>

POSITIONNAME
position in LUQ LTER or in the person’s Institution


LTER_STATUS



< 
mydirectory.txt: This comma-delimited text file will be created by running the Paradox script “sendtoMYSQL.qbe”.

< 
Run the script: from the Main Menu in Paradox select: File>Open>“sendtoMYSQL.qbe”>Run ([F8])

< 
Export the ANSWER.DB Table to mydirectory.txt

< 
While on ANSWER.DB opened, select from the Main Menu in Paradox: File>Export>



< 
On the Export to: window make sure the following parameters are selected:

G 
On the “From:” window the directory should read: “C:\Documents and Settings\Eda\My Documents\PdxPriv\ANSWER.DB” and the smaller window to its right should read: “Paradox tables (.DB)
G 
On the “To:” window the directory should read: “C:\Documents and Settings\Eda\My Documents\PdxPriv\ANSWER.txt”  and the smaller window to its right should read: “ASCII Delimited (.TXT;.CSV)”

G 
“Fields separated by”:  commas

G 
“Fields Delimited by”: Nothing

G 
Check small square to the left of “First row of data as field names.”

G 
“Character set”: ANSI

< 
Press [Export]
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